" TOWN OF MIDDLETON
CODE D - PERSONNEL

Subject Hmng Commumcation wnth Appllcants
Coverage Staff & Council

Number: 2.4
Approved by Counml & CAC

Effective Date February 4, 2002 ' Re\nsmn Date October2 2006

‘Rationdle

The following policy establishes guidelines to ensure that all applicants involved in
competitions are informed as to the status of their application at the earliest possible date

following the closing of the competition.

‘Policy Statement -

1) Candidates who are sufficiently qualified to be interviewed will be contacted by
telephone and/or in writing to establish the date and location of the interview.

2) The successful candidate(s) will be advised first by telephone, and subsequently in

writing, of an offer of employment.

3) Unsuccessful candidates who are initially interviewed but will not be further considered
will be advised of their status in writing as soon as possible.

4) Unsuccessful candidates who completed a second interview will be advised of their status
in writing as soon as the successful candidate has confirmed acceptance of the position.

Previous Policies ||

The previous policy 9/22 “Communication with Applicants™ approved by Council on February

4, 2002 is hereby amended
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